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ITo/107keHHe 0 NOPSIIKE OPraHH3auHH yqeﬁnoro npomnecca ¥ OKasaHus y‘leﬁHO-MeTOﬂH‘ICCKOﬁ
NnoMOLH o6yqaloummcu, B TOM 4YHCJI€ B d)opme HHAHBHAYAJBbHBIX Koucymﬂ'aum‘i, OKa3bIBA€MbIX
JAHCTAHUHOHHO ¢ HCMOJIL30BAHHEM HHq)OpMal.lHOHHle H T€JIEKOMMYHHKAUHOHbIX TeXHOJIOTHI

1. Obune no/10KeHus

I.1. Hactosimee IlonokeHne OnpenensieT MOPSAOK —OKasaHWs yueGHO-MEeTOAMHYECKOH MOMOLLM
obyuarolmes B 00pa3oBaTe/lbHOM OpraHu3aluu, B TOM 4ucie B dopme MHAMBHIYaJbHBIX KOHCYJbTALMH,
OKA3bIBAEMbIX AMCTAHLMOHHO C MCMOIb30BAHHEM HH(OPMALMOHHbIX U TENIEKOMMYHHKALMOHHBIX TeXHOJIOTHH.

1.2. Hacrosuee [TonorkeHne pazpaboTaHO Ha OCHOBAHWH!

- desepanbHOro 3akota ot 29.12.2012 Ne 273-03 «OG obpasosaHuH B Poccuiickoit Deaepauuny;

- deepanbHoOro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX AaHHbIX»:

- enepasbHOro 3akoa o1 27.07.2006 Ne 149-@3 «OG nudopmauum, MH(OPMALIMOHHbBIX TEXHOJIOTHAX
1 0 3almuTe HHHOPMALMKY,

- Tlopsiika OpraHM3allid W OCYLIECTBIEHHs 00pa3oBaTe/lbHOH AEATEIbHOCTH M0 o0pa3oBare/ibHbIM
NpOrpamMMamM CpeaHero npodeccHoHalbHOro oGpasoBaHus, YTBEPKAEHHOrO NpUKasoM MunoGpHayku Poccuu
ot 14.06.2013 Ne 464,

- [lopsaka OpraHM3allMK W OCYLIECTBIEHHs 00pa3oBaTe/lbHOHM AEATENBHOCTH MO o0pa3oBaTe/bHbIM
MporpamMviaM Bbicluero oGpasoBaHus — nporpaMmam OakanaBpuara, NporpaMmam CreLnanuTeTa, nporpaMman
MarucTpaTypbl, yTBEPAKAEHHOTO npukasom MunoOpHayku Poccuu ot 05.04.2017 Ne 301

- npukaza MunoGpHayku Poccun ot 23.08.2017 Ne 816 «O6 yTBEpkKACHUH MNOpsAKA MPUMEHECHHA
OpraHM3aLMsAMM,  OCYLUECTBISIOWAMHU  00pa3oBaTebHYIO  AEATEJIbHOCT,  3JCKTPOHHOIO 0bydeHus,
AMCTAHUHOHHbBIX 0OPA30BaTE IbHBIX TEXHOJIOTHH MPH peann3almuu 06pasoBaTe/IbHbIX NpOrpamMm»;

- VeTaBa v J10KalbHBIX HOPMATHBHBIX aKTOB 00pa3oBaTebHOH OpraHU3aLmy.

|.3. Peasin3anus 06pa3oBaTebHBIX MPOrPAMM WM WX YacTeH ¢ MPUMEHEHHE 3/ICKTPOHHOTO o0y4eHus
npeanonaraet  ofpasoBatenbHoe  yueGHO-meTonHueckoe  obecneueHne obyuenusi, oOkasaHHe yueGHO-
METOAMUYECKON MOMOLLH 00YHAIOLMMCS, B TOM 4uciae B JOpME HHAMBHYATbHBIX KOHCY/IbTALMHA, OKa3bIBAEMBIX
¢ HCMOB30BAHHEM HHDOPMALIMOHHBIX M TEJIEKOMMYHHKALUMOHHbIX TEXHOJIOTHA.

1.4, Ins  nonyueHus  y4eOHO-METOAMUYECKOH — MOMOLIM  AMCTAHUMOHHO — C  HCMOIb30BAHWEM
MHPOPMALMOHHBIX H TeNEKOMMYHHKALIMOHHBIX TEXHOJIOTHi1 PH peann3aliy 00pasoBaTe/ibHbIX [POrpaMM HiHM
MX uacteil ¢ npuMeHeHWeM MH(POPMALMOHHbIX M TEICKOMMYHHKaLHOHHBIX TEXHOJIOrMi 00pa3oBaTeIbHbIX
TEXHOOMMH OBYHAIOLMMCA TIPEAOCTABIAETCS MPABO M BOIMOKHOCTb A0CTYMNA K 3IEKTPOHHOH HH(OPMALIMOHHO-
o0pa3zoBaTesibHOM cpejie 00pa3oBaTelbHON OpraHH3aLKH.

1.5. O6pasoBaTe/bHas OpraHU3aLMs OKa3blBAeT y4eOHO-METOAMYECKYIO MOMOLLL B L/IAX:

- CO3/1aHMs YCIOBHIT 718 NOBBILIEHNS KAYeCTBA Peann3alni 00pasoBaTe/ibHbIX MPOrpamMm;

- 5heKTHBHOrO OCBOEHHMS O0YHAIOUIMMUCS COBPEMEHHbIX 0Gpa3oBaTe/bHbIX TEXHOJIOTHI W CPEACTB
00yueHHs:

- METOAMYECKOro 0BecredeH s caMoCToATebHOM PaboThl 00yHarOLLMXCS;

- PENOCTABCHHS JMLAM C OFPAaHHYEHHBIMH BO3MOKHOCTAMH 3/10POBbA W WHBATMIAM BO3MOYKHOCTH
noiydeHns 00pa3oBaHWA MO WHAMBMAYalbHOW NpOrpaMMe Ha JOMYy € MPUMEHEHHEM MHUCTAHLMOHHBIX
00pa3oBaresibHbIX TEXHOIOTHIA.

2. Buabi, OpMbI H ¢1OCOOBI OKA3AHMS YHeGHO-METOHYeCKOIH NoMOoLH 00yuamuMCes

2.1. OBpazoBaTenbHas OpraHM3alns WCMOJb3YeT C/EAYHOLHE OCHOBHBIC BHIbI y4eGHO-METOANUECKOH
MOMOLLK 00YUaIOLLUMCS:

I)B BMIe KOHTAKTHOH paBoTbl npenofaparens ¢ o0yuaroMMHuCs (B TOM uucae ay/IMTOPHOH H
BHEay/MTOPHOH):

- FpYNMNOBbIE  KOHCYJABTAUWM, MHAMBMIAYaTbHylo —paboTy —oOyuarolwxes ¢ MperojapareseM
(MHIMBHMAYaJbHbIE KOHCYJIbTAlMK), B TOM 4MCIe Mepel aTTeCTAaUMOHHbIMH HCMBITAHMAMH MPOMEIKYTOUHOH
aTTecTalu 00yUaloILMXCs, U Nepel HTOroBOH (rocy1apcTBEHHOM MTOrOBOM) aTTecTauuen 00y4aromuxces;

-B BWIE YIAIEHHOrO B3aUMOAEHCTBHS — KOHCY/IbTALHH B PEKMME OHMIaWH C MCMOJIb30BAHUEM
MHDOPMALIMOHHBIX W TEIEKOMMYHHUKALMOHHBIX TEXHOJIOTH:



-B BUAEC KOHCYIbTallMd B pexuMe OQuailH ¢ HCIONb30BaHWEM HH(POPMALHMOHHBIX |
TEJIEKOMMYHHKALIMOHHBIX TEXHOJIOTHH.

2) co3aHMe YCIOBHMH [UISI CaMOCTOSITENIBHOW paboThl OOYYarONIIMXCSl IMOCPEICTBOM OOECIeUCHHs
BO3MOXXHOCTU YAAJICHHOTO AOCTyHa oOydaromuxcss K oOpa3oBaTeNbHBIM pecypcaM (SJIEeKTPOHHBIE yueOHBIC
nocoOusi, pecypchl JIEKTPOHHBIX OWOMMOTEYHBIX CHUCTEM), BXOISIIMM B 3JIEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTenbHYI0 Cpexy 00pa3oBaTeI-HON OpTaHU3aIliH.

2.2. O0OpazoBaTenbHas OpraHu3anus CcO37aeT W o0ecrednBacT (YHKIIMOHUPOBAHUE DIICKTPOHHOM
MHQOPMaIIMOHHO-00pa30BaTeIFHON Cpeabl, BKIOYalomled B cebs uH(pOpMaluMOHHBIE, 00pa3oBaTeIbHBIC
pecypchl, HWH(OPMAIIOHHBIE ¥  TEJIEKOMMYHHKAI[HOHHBIC TEXHOJOTHH, OOECIeunBalonie OCBOCHHE
00pa3oBaTeIbHONH IPOrpaMMBl  OOYYAarONIMMHUCS HE3aBHCUMO OT €ro MecTa HaxOXKICHHI, a Takke
COOTBETCTBYIOIIMH ypOBEHb MOATOTOBKM TE€JArorHyecKuX pPadOTHUKOB MW  y4eOHO-BCIIOMOTAaTeIbHOTO
nepcoHana.

2.3. TnpopMannoHHO-TEXHOJIOTHYECKOH OCHOBOM IPUMEHEHHS JJIEKTPOHHOTO OOYYEHHS SBISECTCS
JIUYHBIA KaOWHET.

2.4. ABTopuzanusi, perucTpanuss ¥ [OJy4YeHHE JOCTyna K  HWHQOPMAaMOHHBIM  pecypcam
00pa3oBaTeIbHON OPraHU3alNH OCYIIECTBISIETCS B 00pa30BaTeIbHON OpraHU3aIHH.

2.5. O0OpazoBaTenbHas OpraHU3aIMs OKa3blBaeT OOYYAIONMUMCS WHAWBUAYAIbHBIC KOHCYJIBTAIUM C
NpUMEHEeHuEeM MH()OPMAIIMOHHBIX U TeIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA MOCPEICTBOM: JIEKTPOHHOH MOYTHI;
OHJIAH KOHCYJbTAllMM C MCIOJb30BAHUEM TEICKOMMYHUKAIMOHHBIX TeXHOJOrui (mporpamma Skype);
KOHCYJIbTAllAA C WCIOJB30BAHUEM OJJIEKTPOHHOW WH(OPMAIMOHHO- 00pa3zoBaTeNbHOW cpedpl (dUar, BeOWHAp,
(hopyM), KOHCYNIBTALIMU B POpyMaxX yueOHBIX TUCIMILINH HJICKTPOHHON CHUCTEMBI JUCTAHI[MOHHOTO O0yUCHUSI.

2.6. Ucnonmb3yemble  CIOCOOBI  OOpallleHusi K  PYKOBOJCTBY  0OOpa3oBaTEeNLHOW  OpraHu3alu,
MeAaroTHIeCKUM pa0OTHUKAM: JIMYHO; 10 TenedoHy, o Skype; 1o 31eKTpoHHOH moure; dyepe3 pazaen «O0MeH
COOOIIEHUSAMI B INYHOM KaOWHETE.

3. Opranmu3anus v MJIAHUPOBaHHE Y4eOHO-METOAMYECKO MOMOIIH 00y4aI0IUMCS

3.1. Kaxxapiit oOydaronuiicss IMeeT MpaBo Ha MOMy4YeHHE YIeOHO-METOJMIECKON TTOMOIIHN M0 OCBOSHHIO
00pa3oBaTenbHON IPOTPaMMBI.

3.2. Pabota mo OKa3zaHMIO METOAMYECKOH MOMOIIM OOy4YaromUMCsl TUIAHUPYETCSl W YYHUTHIBACTCS
Ne1arornieckuMy paboTHHUKaMU 00pa30BaTeIbHONW OpraHU3aliy.

3.3. Y4eOHO-METOIUYECKYI0 TOMOIh OOYYaromUMCSl OKa3bIBAaIOT CTPYKTYPHBIE TMOJPa3AeICHHUS,
o0ecrieyrBalonfe MOANOTOBKY 00ydarolmuxcsi mo o0pa3oBaTeibHBIM IporpamMMaM, B Tpeaenax (eaepaabHbIX
rOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB.

3.4. KoncynpTrpoBanue OOydYalONIMXCS TIENArOTHYECKUMH  pAaO0OTHUKAMH  OCYIIECTBISIETCS 1O
YTBEp)KJICHHOMY TpaduKy NpOBEIEHHsS KOHCYJbTAalMi B paMKaxX WHIMBHIAYaJbHOHW I10YaCOBOM HAarpy3Kd
MearorHYeCKUX paOOTHUKOB,

3.5. KoncynpTupoBaHue 10 BUAaM Y4€OHO-METOIMYECKON TTOMOIIH, HE BXO/SIINM B yYEOHYIO HArpy3Ky
HeJarorndeckux pabOTHUKOB, OCYIIECTBISIETCS] MHIMBUAYAIbHO.

3.6. Bce Buibl yueOHO-METOIMYECKON ITOMOIIM €KErOHO 3aHOCITCS MeIarOrMueCKUMH pabOTHUKAMU B
WHJIUBUAYJIbHBIN TLJIaH.

3.7. J1ns nosy4deHust yaeOHO-METOANYECKON TIOMOIIH, B TOM YUCIIE WHIANBHIYAIBHBIX KOHCYJIBTAlUH 110
OCBOCHHIO Y4eOHOH JMCIUILTUHEI, IO BOMIPOCaM OpraHM3al[ii 00pa30BaTENbHOTO Mpollecca, OIiaThl 00yUeHUs
U T.I1. 00y4arommecs oOpamaTcs B 00pa30BaTe/IbHYH OPraHU3aIuio.

3.8. OOpazoBaTenbHas OpraHu3aLus 00eCeunBaeT JOCTY 00YUaIOIIUXCS K:

- y4eOHO-METOJMYECKUM MaTepuaiaM, pa3MelIeHHbBIM B JJIEKTPOHHOH (opMe B IJIEKTPOHHOI
MHQOPMaIMOHHO-00pa30BaTeIbHON cpejle, MOCPEICTBOM HHAMBUAYAILHOW pErucTpalyy MOJb30BaTeled W
BbIJIaY€l JIOTUHA U MapOoJIs;

- ”HQOPMALIMOHHBIM OHOJIMOTEYHBIM pecypcaM 3JIEKTPOHHBIX OHOJMOTEYHBIX CHCTEM MOCPEICTBOM
HHJIPIBHI[yaIIbHOfI ABTOpHU3allMy B YKa3aHHBIX CUCTEMAX,

- BJICKTPOHHBIM 00Pa30BaTEIIbHBIM PECYPCaM M0 yUeOHBIM JTUCIUILUIMHAM, CBOOOHBIN MHIUBUYaJIbHbIH
JOCTYTI O0YYArOIIMXCsl K MaTepraiaM OpHIUaIBHOTO caiiTa 00pa3oBaTeNIbHOI OpraHu3alyy.

3.9. B aneKTpOHHOM KOHTEHTE 00pa30BaTEILHOIO IIOPTalla Pa3MeEIaloTCs:

- IOTOBOp 00 OKa3aHMM TUIATHBIX 00Pa30BaTEeNbHBIX YCIIYT;

- HHCTPYKLMS 110 paboTe ¢ 00pa30BaTEeIbHBIM [IOPTAIIOM;

- pabourie mporpamMmbl Y4YeOHBIX JAWUCLMIUIMH, METOIMYECKHE YKa3aHUS MO OCBOCHHIO YYEOHBIX
JAHUCITUIIIINH,

- M3BEILECHUS PA3IMYHOTO XapakTepa (rpaduku yueOHOro mporecca 1 T.1.).

3.10. OTBETCTBEHHBIMH JIMIIAMU 33 OPraHU3aLUI0 Y4eOHO-METOAMYECKOH MOMOLIM OO0y4aromuMmcs, B
TOM 4YHCIIC B Q)opMe UHANBUAYAJIbHBIX KOHCYHBTaHHﬁ, OKa3bIBAEMBIX JUCTAHIIMOHHO C MHCIIOJIB30BAHHUEM
I/IH(i)OpMaHI/IOHHBIX U TCICKOMMYHHKaIMOHHBIX TEXHOIOTHI SBIISIOTCS PYKOBOAUTEIN COOTBETCTBYIOUIUX
CTPYKTYpPHBIX TOApa3feieHnii 00pa3oBaTeNbHON OpraHu3alry, KypUPYIOIIMX o0pa3oBaTeNbHBIN Mpolecc,
Ha3HAYCHHBIM NPUKA30M PYKOBOAMTEINS 00pa30BaTENbHON OpraHU3aLyy.



